
        Maiden Bradley with Yarnfield Parish Council

9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Councillor Angus Neish Clerk Mrs Sarah Jeffries MILCM

Minutes of the meeting of Maiden Bradley with Yarnfield Parish Council held at the Village Hall Maiden Bradley on Tuesday 12th May 2015 at 7.30pm.

Present: Councillors

Councillor Angus Neish, Councillor Ben Gunstone, Councillor Jerry Rayner, Councillor Sarah Fry and Councillor Susanna Brigden.

In attendance: The Parish Clerk, Mrs Sarah Jeffries MILCM no members of the public were present at the meeting.

Public Question Time Public Bodies (admissions to meetings) Act 1960 s 1 extended by the LG Act 972 s 100. 

Not required

15/001 Election of Chairman LGA 1972 ss 15 & 34
Resolved: Councillor Angus Neish 

15/002 Election of Vice Chairman LGA 1972 ss 15 & 34

Resolved: Councillor Patrick Nixon

15/003 Councillors to sign their Acceptance of Office LGA 1972 Section 83(30
Resolved: Councillors witnessed the signing by both the Councillors and the Clerk
15/004 Acceptance of apologies for absence 

Resolved: Councillor Sebastian Seymour had given his apologies due to work commitments. Council accepted his reason for his apologies.

15/005 Dispensations

Resolved: None received 

15/006 Declarations of interest, members to declare any interest they may have in agenda items that accord with the requirements of the relevant authorities 
Resolved: none given 

15/007 Exclusion of the Press and Public Standing Order #1c The Parish Council may exercise their right to exclude the public and press by resolution from a closed meeting due to the confidential nature to be discussed pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960.
Resolved: not required
15/008 To receive and sign the minutes of the Full Council meeting held on 14th April 2014 Previously circulated) LGA 1972 Sch 12 para 41(1)

Resolved: That they were a true record of the decisions. Proposed Councillor Ben Gunstone Seconded Councillor Jerry Rayner.
15/009 Chairman’s announcements

Resolved: none to give
115/010 Appointment of Committee Members LGA 1972 sections 101-106 and schedule 12

Resolved: Planning Committee – not required, Full Council will meet to discuss Planning.
Staffing Committee – Councillor Patrick Nixon, Councillor Sarah Fry and Councillor Ben Gunstone would be the members on the Staffing Committee. 
The below would be the representative for each of the listed: 

Rights of Way Representative – Councillor Angus Neish
Village Hall Representative- Councillor Jerry Rayner
Neighbourhood Watch Representative - Derek Stevens
Community Emergency Volunteer – Councillor Patrick Nixon 
Grant Awarding Co-ordinator – Councillor Susanne Brigden 
15/011 Review of Delegation arrangements to Committees, Sub Committees LG & housing Act 1989 s 13 Parish & Community Councils (Committees regulations) 1990 SI 1990/2476 LGA 1972 s 101

Resolved: See attached Terms of Reference
15/012 Review and adoption of Parish Documentation

Resolved: the adoption of the following Policies already in place, Standing Orders, Financial Orders, Code of Conduct, Asset Register, Complaints Policy, Complaints procedure, Data Protection Licence, Equal Opportunity’s, Email Policy, Emergency Planning – Flood Plan, Lone Working & Isolated Working Policy, Grant Policy, Community Engagement Statement of Internet, Document Management Policy or Record Keeping Policy, Freedom of Information, Filming, Photography, Audio recording and Social Media reporting, Risk Assessment, Dignity at Work/Bullying and Harassment Policy, Child Protection and Vulnerable Adults Policy, Staff and Councillor Training and Development Policy.
General Power of Competence

Resolved: its continued eligibility for the use of the General Power of Competence.

The General Power of Competence is a Statutory Instrument of Law, It gives Local Councils the power to do anything that an individual may generally do and is found under Statutory Instrument 2012 No 965 of the Localism Act 2011- Sections 1-8

Criteria:

· A CiLCA qualified Clerk, or the level 4 Qualification, from the University of Gloucestershire or its predecessor institutions, complete with the new 2012 Section 7 GPC module. ( The Clerk has her CiLCA)
· The number of Councillors elected at the last ordinary election or at a subsequent by-election must equal or exceed two thirds of its total number of councillors at the time of the resolution. (5 Councillors have been elected)
· The Council has passed a resolution, that is minuted at a full meeting and that the criteria for the General Power of Competence, has been met. 

Eligibility remains in place until the next annual meeting of the council after the ordinary election even if the condition of the eligibility criteria has changed.

15/013 Bank Signatories

Resolved: confirmed the Bank Signatures for the next Civic Year. Arrangements were made for both Councillor Susanne Bridger and Councillor Sebastian Seymour to be added to the account as signatories. 

15/014 Insurance 

Resolved: approved the Insurance policy renewal. See below costs:

Council policy is due for renewal on the 1st June 2015. We have based the renewal quotation on the sums insured (index-linked by 3%), and the covers detailed in the Council's 2014/15 schedule of insurance.

The present insurance provider confirms the Council's renewal premium as £857.08, including 6% insurance premium tax. This takes into consideration the Council's long-term agreement which expires on 31st May 2017 and includes the Council's annual 5% no claims discount. The Policy excess remains £250.00 for each and every claim. 
15/015 Parish Steward/Highways

Resolved: instructed the Clerk to inform the Community Co-ordinator that Church Street would be the focus for the Community days and that the weeds and gravel on the footpaths be targeted. A general make over to tidy it for the coming months was required.
15/016 Bus Stop Noticeboard

Resolved: noted that the repairs are still required to the Bus Stop Noticeboard and confirmed that the work would not be completed by the contractor approached originally. The Clerk was instructed to contact DSB for a quotation.
15/017 Recreational Area Consultation

Resolved: the Clerk presented the draft questionnaire to date. Council decided that the project to date be discussed further at the next meeting when Councillor Sebastian Seymour will be present. The Clerk was instructed to place this item on the next agenda 
15/018 Quality Council

Resolved: the draft completed statements would be reviewed by Councillor Ben Gunstone. Council approved the completed draft Financial Forecast. The Clerk was instructed to upload the forecast to the website.
15/019 Internal Audit

Resolved: discussed the report’s findings below:

Internal Audit Approach

In undertaking our review for 2014-15, we have again had regard to the materiality of transactions and their susceptibility to potential misrecording or misrepresentation in the year-end Statement of Accounts / Annual Return. However, given the low level of annual transactions, we have undertaken direct substantive testing of all entries in the cashbooks and bank accounts of the Council in order to afford assurance as to the accuracy of detail reported in the Statement of Accounts and Annual Return and provide assurance for our completion of the Internal Audit Certificate at Section 4 of the Annual Return. No significant issues have arisen this year, although we would commend the use of a suitable accounting package to simplify and ease the clerk’s workload.

Overall Conclusion

We are pleased to conclude that, overall, the Council continues to operate effective systems of control that also help ensure transactions are accurately reflected in the Statement of Accounts and Annual Return. We are again pleased to acknowledge and thank the clerk for presenting the supporting documentation in a very clear manner and also to acknowledge the actions taken to address issues raised in last year’s report. On the basis of the satisfactory conclusion of our programme of coverage for the year, we have duly signed off the Internal Audit Certificate at Section 4 of the Annual Return for 2014-15 assigning positive assurances in each of the relevant areas. 
The Clerk has maintained the Council’s accounting records using Excel spreadsheets, which we consider generally adequate in view of the number of annual transactions. Whilst not a significant issue, we have noted that the clerk regularly exceeds her contracted hours and consider that use of a bespoke accounting software package, such as “Alpha”, supplied by RBS / Rialtas, would simplify her task and provide regular financial and management (i.e. budget) information simply at the press of a button: similarly routine bank reconciliations and year-end Accounts detail can be generated readily.

The Council maintains two bank accounts with Lloyds TSB: we have agreed the spreadsheet detail in full to the relevant statements for the full financial year, also verifying the accuracy of the year-end cashbook / bank reconciliation ensuring that no long-standing un cleared cheques or other anomalous entries exist.

Conclusions

We wish to compliment the clerk for again maintaining a high standard of records. No issues arise, although we would commend the acquisition of the referenced software, the acquisition cost of which could be shared with the clerk’s other two councils, with an annual maintenance and support fee payable by each.  
The quotation the clerk had sought re the suggested financial software package advised was discussed. Council resolved that the present budget did not allow for the increased costs the financial package would bring. Council resolved that the clerk continues to use the excel package and possibly seek a training course to help improve her excel knowledge and help reduced the time spent on the finance. The clerk was commended on the comments from the Auditor.
15/020 External Audit

Resolved: approved the clerk sending the External Audit by registered post to Grant Thornton.
15/021 Approval and signing of Parish Accounts for the month of April 2014.

Internal Audit Accounts & Audit Regulations 2003 reg 2

Resolved: Approved the Accounts for April. Council noted that the treasurers Account number 0108234 balance was £236.75 and the Deposit Account number 7052153 held £7693.73 at the 11th May 2015. Council noted that the Clerk had moved £2500.00 from Account number 07052153 to 00108234 on the 11th May 2015 to cover the below payments.
15/022 Payments LGA 1972 s150 (5)
Resolved: reviewed and approved the items of expenditure listed below: 
Invoices

Wages May LGA 1972 s111 SO






£ 343.20
Postage LGA 1972 s111 000955






£     1.89 

Travelling Clerk LGA 1972 s111
000956




£   16.46

Heat Light 
LGA 1972 s111000957





£     8.67
K. M. Dike Nurseries April 2015 Open Spaces act 1906 ss 9 and 10

000958









£ 276.17
Came & Company Insurance LGA 1972 s111
000959


£ 857.08

(The three year contract is resolved until 2017)


Wiltshire Association of Local Councils Subscription LGA 1972 s111
000960









£117.48

Village Hall Grant GPC, 000961






£500.00

Community First Good Neighbours Scheme Grant GPC 000962

£100.00





Receipts 

Wiltshire Council Precept
½ payment of Precept



£6179.45

Wiltshire Council Precept
½ payment of Grant




£  245.51

Horningsham Parish Council IT usage





£    16.00

HMRC Vat Claim








£  185.11

Interest 









£      0.05

15/023 Clerk’s Report

Sydenham’s fencing

Resolved: noted that the Clerk has reported to Sydenham’s that the fencing is broken and loose as per the Risk Assessment actioned by Councillor Ben Gunstone. 

Council also discussed the issue highlighted re the recreational gate to the toddler play area. It was adjusted recently again but is still not closing within the time allotted. The clerk recommended that it requires action to cover the Health and Safety issue this brings and possible insurance implications. Councillors felt that the gate would be monitored as it did not feel that it required replacing, as there was a second set of gates before the road and that this gave a further safety measure if children did leave the play area.
IT Equipment

Resolved: Council confirmed the order to purchase replacement IT equipment budgeted for in the 2015/2016 Precept, following the failure of the present laptop screen hinges. The present laptop was purchased on the 13/07/10. The quotations were viewed for best value and taking into account the recommendations of the quotations re Risk Assessment & Health and Safety considerations.
Acer Aspire V3-371-33UF (13.3 inch) Notebook PC Core i3 (4005U) 1.7GHz 4GB 1TB WLAN Webcam Windows 8.1 64-bit (HD Graphics) Black

£351.69 + VAT
Backup drive

Buffalo Mini Station Slim (500GB) USB 3.0 Portable Hard Drive = £52.58 + VAT

Monitor
BenQ DL2215 (£69.22 + VAT
Microsoft Office Professional 2013 32/64bit = £288 + VAT
AVG Antivirus for 1 year = £18 + VAT

Installation of 2 hours, this is to setup the new laptop in the office and transfer data as required. £90 + VAT
Total £869.49 + VAT
15/024 Meetings for Councillors to consider attending
Invitation to an Emergency Planning Workshop: "Keeping Our Community Safe"

Resolved: no Councillor would be able to attend the below meeting as Full Council was due to meet that night. The clerk would seek a copy of a report from the CEV in one of the other parishes the Clerk covers to bring to Council.
The Warminster Area Board invites you to an Emergency Planning Workshop for local town and parish councils to be held on Tuesday 9th June 2015 from 5.30pm to 8.00pm at, Warminster Civic Centre, Warminster, Wiltshire

15/025 Correspondence received 

Bobby Van Trust

Resolved: Council would not consider supporting their work in this financial year due to budgetary constraints.
The Pensions Regulator

Resolved: noted that the Pensions regulator had contacted the Parish Council requesting a nominated contact. The clerk had replied to the online side with her contact details. The clerk would keep Council up to date with correspondence as and when received.
Lloyds Bank

Resolved: noted receipt of the confirmation letter that the clerks Standing Order has been changed as requested
All Email Correspondence received by the clerk had been emailed or posted to Councillors. A list can be requested from the clerk, if required.
Booklets & Brochures on the below list were also received.

Clerks & Councils Direct

15/026 Parish Clerks Delegated Powers LGA 1972 s101
Resolved: noted that no matters had been dealt with under the clerk’s delegated powers since the last meeting of Council. 
15/027 Notice of items to be taken into consideration at the next meeting. 

Resolved: Clerks Appraisal, Forces March Event and Recreational Area Questionnaire. 
15/028 Items for Parish Newsletter & Notice Boards

Resolved: Council discussed the verbal comment given in the Annual Parish meeting Parish News report re the increase in cost for the parish news reporting from £180.00 a year to £480.00 a year. The clerk reported that £190.00 was budgeted for in the 2015/2016 budget. Councillors requested that the clerk cut the report down to accommodate the cost for one page of the news so that the budget could be more adhered to. Council would need to consider this position when setting the next precept. The clerk requested if Council could highlight to her the items it wished to highlight in the parish news at meetings to enable her to focus on the items it felt important. The below list was compiled for next month’s report.

Chairman Councillor Angus Neish’s report, a summary of the Representative’s Reports and the Internal Audit Report. The clerk would send a draft summary of the groups reports to Councillor Sarah Fry to proof before going to print. 

The clerk was instructed to place a copy of the unapproved draft minutes on the bus stop notice board and Village Hall noticeboard. A copy to also be placed on the website and the summary of the reports.
15/029 Date of the next meeting

Resolved: that Tuesday 9th June 2015 is the date of the next meeting. The Parish Meeting will start at 7.30pm. All are welcome to attend.

The Meeting finished at 8.40 pm
Members of the Council considered the foregoing matters in consideration of their duties: Equal Opportunities (race, gender, sexual orientation, marital status and any disability); Crime and Disorder; health and Safety, and Human Rights.
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